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1 .O6mue nonoxkenud

1.1. Hacrosuee nosoxenue paspadorano juis MbJIOY getckoro caga No 51 r. Opia (nanee to

—_—

o

Ttekety MBJIOVY) B coorsercteun ¢ Koucrutyumeit P®, Tpynoseim koaexkcom PO,
DenepanbHbiM 3aK0HOM «O 1TepcOHaTbHBIX AaHHBIX» 0T 27.07.2006 . Ne 152 —®3, @3 or
23.12.2010 Ne 359- @3 «O Brecewnn uiMeHeHust B ctaThto 25 Penepanbroro 3akoHa «O
MEPCOHAINILHBIX  JI@HHBIX».  llepedrem  cBejeHWH  KOHGUASHUWATBHOrO  XapakTepa,
yreepunéunubim - Ykazom  [lpesumenra PO or 06.03.1997 Ne 188 wu  npyrmmwu
COOTBETCTBYIOMNANMM  3AKONOLATCABHBINU W UHBLINMH HOPMATHBHbBINK  1IPABOBBIMM  dKIdMH

PO®.

.OcHogHas nenb Hacrosiuero Homnowenns - YCTAHOBJICHHUEC CAHHOIO I[TOpsiKa 3allUThl

FICPCOHAJILHBIX J1AHHBIX p’d6()THHKOB y‘lpC)K,'lCHHSI JUtst obecTeyeHUs 3alUThl ero InpaB "
CBO60[L 1py O6p2160"l‘}<t.‘ HEPCOHAIILHBIX  JaHHBIX, B TOM HUCJIC 3allWTbl HpaB HaA
HCITPUKOCHOBCHHOCT b tlac FHON JKH3HMU, JIMYHYHO U CSMQFIH}’I-O TaﬁHy.

Hacrosiimum  Tlosioxkenunem  orpenensieres nopsjlok  nofydeHus, oOpaboTkn, XpaHeHHS,

repelaiyn M 200010 APYTOro MCrosIb30BaHKUs MCPCOHATBHBIX JTAHHLIX pa60THm<a, a TaKXKe
BC,ICHHA €10 JTMHIHOTO J1C1d B COOTBCTCTBUN € TPY,LIOBbIM 3daKOHOAATC/IBCTBOM PO.

1.4. B nactostaen [Hos1oxeHun UCToTb30BaHbI CIIECIYIOUIHE TEPMUHBI U OTIPEICICHHUS

®  PAOOMHUK - PUBNHIECKOE JIMLIO. COCTOSLICE B TPYAOBBIX OTHOLICHUSIX ¢ paboToaaTesem;

e pabomodanieis - 3agenytomuit MBJIOY nerckoro cana Ne 51 1. Opra;

o npedcmusumets pabomodameis - pabOTHUK. Ha3HAUCHHBIA TpHkazom paboTomaress

OTBETCTBEHHDLIN 3a cOOp. 00paboTKy. XpaHeHue M raepetavy MmepcoHaibHbIX TaHHBIX
padOTHHKORB:

®  NePCOHAILHLIC OuaMlbie - 1100as nHGOpMaLKs, OTHOCSLIANCS K ONPENeEHHOMY HITH

OITPEIEISCMOMY Ha OCHOBAHWM Takod WHPOpMAUMK (U3NYecKoMy WY (CyOBEKTY
NEPCOHAIBHBIX JAHHBIX). B TOM YUCIIe ero pamMHiIusi. UMsi, OTHECTBO, TOI, MECSIL, 1ara U
MECTO  POMUEHNMS.  @IPEC. CEMCHHOE. COUMATBHOEC, WMYIICCTBEHHOC 1T0JpKEHHME,
obpasoBaHne. NpodGeceHs. JI0X0bl. ApyTas HH]popMaums:

®  OOPUOOIMKA NEPCOHLTBHBEY OUHNLIX - TEHCTBUS (ONMEpallii) ¢ IEPCOHAILHBIMY JAHHBIMH,

BK 1O AT C60p, CUCTEMATHU3ALHIO, HAKOIJICHHE, XPpAaHCHWEC, YTOYHCHUC (06HOBHCHH€,
U3MEHEHWE).  WCOJIb30BaHUE,  pacipocTpaHeHue (B TOM  ducie  nepefady).
O6C'3J‘[I/]‘IHBaHH€. 6JlOKl;]pOBaHH€, YHUHTOXCHUC ITCPCOHAJIbHBIX JTaHHBIX!

®  pAclpoCTpaHeHue MepCOHATbHBIX JAHHBIX - JIEHCTBHS. HallpaBleHHble Ha Mepeaady
HEPCOHANBbHBIX TdHHBIX OHpC,’lCﬂéHHOM}' KPYTy JIMK (nepe[{aqa ﬂepCOHaJTBHBTX HaHHbTX)
HIIN Ha O3HAKOMJICHHWC C TIEPCOHAILHBIMU JTAHHBIMHA HCOTPAHWYCHHOTO KpyTra JIMl, B TOM
HUCIIC 06}IEipO£LOBaHHC lleCOHaIJlebIX JaHHBIX B CpCACTBAxX MacCcoBOH qu)opmaLLvm,
pa'mem(:H Me B HH(l)OpMklllHOHHO = TCJICKOMMYHHWKAUMOHHBLIX CETAX HMITH ﬂpel{OCTaBﬂeHHe
JdocrTyna K NEpCoHa IbHbBIM TaHHBIM KAKHM - HH6O UHbIM CﬂOCO6OM;

*  UCNOULBIOGUHUC NCPCONUILILIN _QUNIbIY - JICHCTBAS (ONCpalunm) ¢ TIEPCOHATBHBIMY
JAaHHBIMHA coBepulacMbIC B LICJIAX HPpUHATHS pemennﬁ 28107 COBCpLHeHI/IH HUHBIX HeﬁCTBHﬁ,
IMTOPOKIAOLLINX HOPHIUHECCKWE TTOC/ICUACTBYS B OTHOUICHWUH cy61,el<'ra TNMEPCOHAJIBHbIX
AAHHBIX WKW JAPVIUX THIL MO0 MHBIM 06})&130!\/1 3aTparnBarolnux npaBa 5 CBO6OIlb]
C}"6'bCK ra I'ICPCOH&'H;HMX JaHHBIX WK APYIFHX JTALLL

®  IYUIMG__NCPCOHAILHBIX _OdIbIX = CHTEILHOCTE 1O  OOECTICHEHUIO ¢ TTOMOUIBIO
JIOKAJIBHOTO peryﬂwposarm;{ lTOpHﬂKa 06]:)8,60'“(1/] ITCpCOHaﬂbeIX JIAHHBIX n
ofranu3alMoHHO -  TEXHWYECKWX Mep  KOH(OWIEHUWATBHOCTU  HMH(OPMaLWU O
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KOIIKpﬁITHOM p'd6OTHH [\ IIOJI}/LIGH HOH paGO'I‘OLLaTCNGM B CBSA3H C prﬂO BbIMH
OTHOUWCHUAMWM

*  OIORUPOGUNUE  NepCONGIbUbIY  OUHNLIY - BPEMEHHOE  TIpeKpatienue cbopa,
CHUCTCMATHU3AI[MH. HAKOIICHUSI. NCITONB30BAH NS, p‘dCﬂpOCTpaHeHI/IS{ ITCpCOHaﬂbHBTX
JAAHHBIX. B TOM '1HMC1E UX Hepeatu:

®  YHUYIMOIICCHUE NCPCOHUTLHBIX OUHHbBIX - IleﬁCTBHH, B pesyibTrate KOTOPBIX HEBO3MOIXKHO

BOCCTAHOBUTL COICPXAHWEC [CPCOHAIbHBIX JIAHHBIX B HH(bOpMaHHOHHOfI CUCTEME
INCPCOHAJIBHBIX JAaHHBIX WU B pE3yIbTaTeC KOTOPBLIX YHUYTOXAKTCAH MaTeprajibHBIC
HOCHTCITH NMCPCOHATBHBLIX JaHHADLIX,

® tHdJL‘J'.!H‘a’HE\'tf’-’H."L‘ AEPCONATBHIIX JUHEBIX - JICHCTBUS. B pe3yipTaTe KOTOPBIX HCBO3MOXHO

ONnpeICiinThL HPHHAUICAKHOC T b lleCOHaJle biX JIdHHbIX KOHKpGTHOMy pa@OTHHKy;

*  RonQudenyuainas uigopyayus - 10 MRGOPMAIMS (B AOKYMEHTHPOBANHOM HIH
¢ KTPOHHOM BHH€)~ ;'IOCT}/H K KOT()pOI\/'I orpaH HYUUBACTCH B COOTBECTCTBUN C
3aKoHOJlIaTeTLeTBOM Pd,

I.5.PaBorhvkn npu nocrynienuu na padory 8 MBJIOY [10MKHB! ObITh 03HAKOMICHDI 1o
pacrnmexy ¢ nacrositnm [onoxennem.

I.6.Hacrosmee Tonoxkenne yraepxiactres sasestylonimv MbJIOY w nefietyer j10 npunsTHS
HOBOTO.

[.7.B0 Bcen MHOM. He oroopeHHOM B HacTostmieM 11ONOXKeHHH pabotonarens W ero
npeacrasuresy. a rakke padornnkn MJIOY w wx npencraBurenn PYKOBOACTBYHIOTCS
Koncrurynwmenr PO, Tpynosuiv konekcom Pd. DenepanbHbM 3aKOHOM «O TIEPCOHATBHBIX
HaHuberx» 152 - D3 ot 27.07. 2006 W APYrUMH 3aKOHOAATETLHBIMH 1 HOPMATUBHO -
MPaBoOBbIMKU akTamu PO,

2. Cbop, 06paboTKa 1 3AHTA NEPCONATBHBIX AAHHbIX paboTHuka

2.1.Tlepconambible nannble paboTHUKA OTHOCSTCS K KOH(pHAEHIMANIBHOR  WHopfiating,
TpeGosanus Kk pabore ¢ nHEpCOHAIBLHLIMM  JJAHHBIMM pabOTHHKA yCTAHOBIIEHBI CT.86
Tpynosoro kojiekca PO u sBistoTes 06s3aTeLHBIMHI JUTS CTOPOH TPYIOBOIO OTHOLICHHS.

2.2.06padoTKd  NEpCOHAIbHBIX  JaHHBIX  MOKC OCYUICCTBIIATECS  paboToaaTeieM MM €ro
HpEICTAaBUTCBIMK - TOMILKO - ¢ coryiacnst paboTHMKA, 33 MCKIIOYEHUEM  Clydacs,

-~

MPEAYCMOTPEHHBIX 11. 2.3 ngcrosutero [lonoxenus.

(]
(OS]

. Cornacns pabothuka rpu 0dpaborke ero NICPCOHANIBHBIX JIAaHHBIX He TpebyeTcs B ciryuasx,

Kornaa:

V' 06pabotka  11epConalbHBIX  IaHRbIX paboTHUKA  OCYLUECTBIAETCS HA = OCHOBAHHW
(penepanbHoOro 3aKoHa. YCTAaHABIMBAIOLIETO ¢& 116:Th, YCIIOBHS TIOJIYHEHHs) TIEPCOHATBHBIX
AAHHBIN M KPYT CYOBCKTOR, HEPCOHUALHBIC JUHHBIC KOTOPBIX 1101CKd 1 00padOIKe, d
TEKAC ONPCACIAOUICTO NOAHOMOUNsE PabOTOIATESst U eTO 11PEICTABHTEICH;

V' 00paboTKa MEPCOHANBHBIX 1aHHbIX paboTHUKA OCYNIECTBISIOTCS B UENSX WCIIOMHERUS
JI0TOBOPA, OTHOH W3 CTOPOH KOTOPOTO SIBISETCS caM paBoTHHK:

V' 00paboTKa NMEPCOHATBIBIX JAHHBIX padoTiHHKA OCYUIECTBISIETCS U CTATHCTHYUCCKIX
T PHBIX HAYSHRIX [E1EH TIPU YCIO0BAN 0053aTENBHOTO 00C3THYMBAHMS NEPCOHATBHBIX
AAHHBIX:

v\ 00padoiKa NECPCOHATLHLIX aHHbIX padoTHUKA  HCOOXOMMMA TS 3aUIMThI KH3HM,
JUOPOBBS MM MHBIX JKU3HCHHO  BAXKHBIX  WHTEPecOoB paGOTHWKA, €Ciu 10JyYeHHe
CorrcHs padoTHHKA HEBOIMOIKHO!



v’ 06pabotka MepeoHatbHBIN NaHHBIX paboTHUKA HEOOXOAMMA AS IOCTABKM TIOYTOBBIX
OTTIPaBJIEHUH OPraHu3alliAMHK - ITOYTOBOW  CBA3H, OCYIIECTRIICHUS oriepaTopamu
OTIEKTPOCBS3H PacHuETOB C MOJIB30BATENSMH YCAYT CBA3H 32 OKA3aHHDIC YCIIYTH CBSI3H, a
TAKOKE IS pACCMOTPEHNS HPETEH3IH NOoTh30BaTeNneH yenyramMmn cBasu;

v\ ocyuiecTRITsIeTC S 00paboTKka  NEepCOHANBHBIX  JAHHBIX paboTHMKa, TomTexaLINX
OIYOIIMKOBAHHIO B COOTBCTCTBHU ¢ beaepabHBIMU 3aKOHAMHE.

24, Ilpn nocrymnenuu wa pabory B MBJIOY pabotHnkom TIPEAOCTABRJISETCS
paboToiaTenio WM ero npeacTaBHTENHO NMEPCOHAIbHBIE JaHHble O cebe B
AOKYMEHTUPOBAHHOH (popme:

® 11acCTiopT rpaxiannna Pd;

¢ ThyloBas KHWKKa. 338 WCKIIOUCHHMEM CIyyacB, KOTaa TPYAOBOH J10TOBOP
SAKIOMACTCS BICPBBIC MM paboT K HOCTylaeT Ha paGoTy Ha YCII0BHSIX
COBMECTHTEIILCTBA,

¢ CTPaxoBOC CBUACTENBC IBO FOCYTIAPCTBEHHOIO MEHCHOHHOTO CTPaxOBaHUS;

e VIHH:

* JIOKYMCHTBI BOMHCKOTO y4éra - Juis BOEHHOOBS3aHHEIX M ML, TOICKALINX
MPHU3BIBY Ha BOCHHYIO CITykOY;

® JIOKYMEHT 00 00pasoBaHWH, O KBATMOUKALMKY WM HATHYHH ClEHHATBHLX
3HAHUE 1IpU noCTyricHnn na paboTy. TPEOYIOILYIO CrIeManbHbIX 3HAHW
MW CITCHHMAIBHOM MOAIOTOBKH,

¢ MCAWIMWHCKOC 3aK/IIO4CHHE O BO3MOYXHOCTH BBITTOJIHSTE paboty B MBJIO¥Yno
AOJDKHOCTH, HAa KOTOPYIO OH MOCTyNaeT.

2.5, Tlocne Toro kak paGoromatenem OyZeT NPUHATO pellieHne O NpHEMe paboTHUKA Ha
paboty B MBJIOV. a Takwke B 110CHE/ICTBAN B ilipouecce TpyA0BOK JICITETBHOCTH K
AORYMCHTAM.  CO/ICPAQNINM  1IEPCOHAIBHBIC  TAHHBIC paboTHuKa. Takke 6OvIvT
OTHOCH IbCsI:

® TPYNOBOH JIOrOBOP M NpHKA3 O NpUEME Ha padoty; 2

® CBCICHMS O  NOOMIPCHUSX M HArPaXACHUAX  (HAIWYHE  TTOYETHBIX
rpaMoT.0J1aro1aperBERHLIX TTHCeM, YAOCTOBEPEHWNH O BETEPAHCTBE W ap.);

® NPHUKA3Bl 00 U3MEHEHHN YCIIOBMI TPYI0BOIO JIOTOBOpA;

¢ Kaprovka yuudguunporanuod gopmer T - 2, YTBEPAHIEHHAATIOCTAHOBIEHUEM
Fockomerarg Pocenn o1 05.01.2004 No 1:

® JIMYHOEC JEINO;

¢ CBCJICHUSA O CEMCHHOM TIONOXKEHNU (CBHACTENLCTBO O Gpake, OpacTOPKEHHH
Opaka): |

®  CBCIACHHUS O HAJIMUIMK JICTCH (CBUJIETCITBCTBO O POKACHHH peGérka);

®  CBCIUCHHS O DEPCMEHHOCTH XKEHIIMHbI (CTIPABKA O OepeMeHHOCTH);

*  CBCICHUS 00 WHBATHIHOCTH (YIOCTOREpPEHHE WHBaTHA) :

®  CBCACHHA 0 JIOXO/1E ¢ NPELbLIYIIEro MeCTa padoTsl (ClipaBKa):

¢ Jpyrue AOKYMEHTHI.

2.6. Ecnu nepconanbhpie nanmie PAdOTHHKA BO3MOXKHO TOJNYYHTE TOABKO y Tperbeit
CTOPOHBI. TO paboTONATEb Yepe3 CBOCTO MpeacTaBUTENs yBEJIOMIISIET paboTHHKA 00
ITOM HC MCHCE MeM 34 TPW paboumx JHS W nosiydaeT oT paboTHMKA MHCBMEHHOE
coriacue (NGO MICHMENHBIE 0TKA3). KOTOpOe TOT 10JDKEH JlaTh B TEUYCHWE I[IATH
paboyux HeH ¢ MomeHTa HollyseHus - 0T - paboToaTenisi  COOTBETCTBYIOLIErO
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yBEAOMACHISL B MHCLAMCHHOM  YBCAOMICHUN  paBoTodaresb J0DKESH 1OCTABHTD
padOTHUKA B M3BECTHOCTL O 110C/IEICTBASX OTKA3a B Jaue UM COrachs Ha NoJy4YeHHe
EPCOHATHHBIX IAHHBIX, BKITKOUAs OTKa3 B Ipuéme Ha paboTy.
2.7. PaboTomarenb n 1o NpeacTaBuTENN, MOAYHAIOUITE B 00paboTKy 1epCOHAILHBIE JaHHBIE
paboTHMKA, 00S3AHEI CODI0MATH KOHPMICHUHATIBHOCTE nrdopmaunn, JlaHHoe mpaBuIo
e pactipocrpanscres Ha 00MeH [ICPCOHAIBHBIMU TaHHBIMU pabOTHHKOB B OpSUIKE,
YCTAHOBACHHOM (DEICPATLHBIMU 3aKOHAMM.
2.8. 3aumTa NepCcoHaATbHBIX AAHBIN paboTHHKA OT HETPaBOMEPHOIO UX UCMOJIb30BAHUS WITH
YTpaTel odecriewnBactcs  paboTomateneM  3a  CUET  €ro  CpeaCTB B nopsake,
yeTanoiieHnoM Tpyaosbiv konekcom PO, unbimu (eaepaibHbIMU 3aKOHAMH.

3. Xpaucnue nepcoHanbHbIX JaHHBIX paGOTHHKA

3.1. llepconanbHbic 1anuble padoTHukos MBJIOY XpaHsTCd Ha OYMaXKHbIX HOCHTENSX B
KabMHETE 3aBEYIONCT0. JL1s 31010 HCHOAB3YIOTCS ClICHHATBHO 00OpynOBAHHBIE LKA b
M CCHQBI. KOTOPbIE 3aKPHIBAIOTCS Ha KIIIOW. [PH HCOOXOAMMOCTH — OMeHATHIBAIOTCS.
Kotou ot mkadyor u ceiipor. B KoTOpBIX Xparsirces NIepCoHATbHBIC HaHHble PAOOTHUKOB
MBIOY. naxouwnrest y 3aneyrontero MEJ10OY .

3.2, Konkpertbie osi3atboctn 1o ofpadorke. XPaHeHHWIO W BhIIAYe NEPCOHAITLHBIX JTaHHBIX
PabOTHUKOB: JIUUHBIX 1€, TPYIOBLIX KHHAEK (1yOIMKATOR TPYIOBBIX KHHWXKEK), WHBIX
AOKYMCHTORB. OTPaXalonX MePCONanbHLIC JIaHHbIe paOOTHUKOB, BO3ATAIOTCS 110 NTPHKA3Y
Ha KOHKPCTHLIX MPEICTABHTCICH paboToaaTeNs U 3aKpeTuIsSioTes B TPYIOBBIX J0TOBOpAX.
3aKIIOMAEMBIX ¢ HUMH, H JOJPKHOCTHBIX HHCTPYKIMSX.

3.3. B OTHOUIERHU HCKOTOPKIX JJOKYMCHTOR ACHCTBYIOIIHM 3aKOHOATENBCTBOM PD MOryT GBITH
YCTAHOBICHBI  MHBIC  TPCOOBAHMS  XPAHCHUs,  YeM  NPEIYCMOTPEHO  HACTOSIIMM
Honowenuem. B 1akux ciyuasx padoroianc.is ¥ el o HPCACTABHICIIM PYKOBOACTBYIOTCS
OpaBHi@v. YCTaHOBICHHBIMK COOTRETCTBYHOUIMMH HOPMATHBHBIM AKTOM. o

3.4.Ceetenns o padorunkax MBIOY MoryT raxsxke XPAHUTBLCS Ha DJIEKTPOHHBIX HOCHUTENSIX,
JOCTYTI K KOTOPLIM OIPAHUYICH MTaposIeM,

5.5, Paboronatesib W ero  NpeNCTABUTENTH  00eCIeUNBAIOT OTpaHuveHue  JlocTyna K
NEPCOHAIBHBIM JlaHHBIM  PADOTHHKOB JIHIAM, HC YITOJTHOMOYSHHBIM 3aKOHOM.

3.6 JlocTtym K HCPCOHAIBHBIM  laHHBIM PabOTHHKOBR 0e3  CHEeMATBHONO  pa3pelieHHs
paboToIaTe A MNICIOT p’dGO‘l‘}IHKH‘ sannmalone 8 MbJIOY cnenyronmne 1omxrHocTH:

® J1CJI0IPOUIBOJIM T€b,
® UHIKEHEP 110 OXPaHEC TPy Iia;
¢ 3AMCCTUTCITL 3aBCYIOUIETO 110 BOCIIMTATEIILHOR U METOANYECKOH paboTe (TOMbKO
K IEPCOHAILHBIN JIAHHBIM [TE1ar0rnueckux padoTHikos MBJIOY);
¢ samecTiTean 3apedyiounero mo AXP (3aBxo3) (TOJBKO K MEpCOHATBHBIM JaHHBIM
paboTHUROB MIa unCro 06C:1y KHBAIONICT O HICpeoniaia MBJIOV):
® rIIaBHbIH OyxraaTep:
e OyXTanTep - Kaccup.
3.7 Tlpw  monyuennu  cRexcHnii.  cocTapasionmx MepCoHaJIbHBIE  JIaHHbIC  pabDOTHMKA.
BBIIICIIEPETNCIICHHbIC 1MHd MMEIOT 1PABO 1MONYHaTh TOJLKO T€ MNEPCOHATBHBIC JaHHble
paboTHHKA, KOTOPBIE HEOOXOIMMbI A0S BHINOITHEHNS KOHKPETHLIX (YHKIWH, 3amaHui

IPH TIOJTHOM CO6JHO,’[CHMM KOH(I)H;’[CHIlH'dJle()C In.
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4.”6[)0]13‘13 HEPCOHAJILHLIX JIJAHHLIX paGOTHHKa

4.1. llpn nepejave NepCORATBLHLIX J@HHBIX paboThuka pabortomarens o6si3aH cobIOMAT
crenyiotine Tpebosanus (.88 TpysoBoro kojekca PD):

® HE COODIIATL 1ICPCOHAILHBIC j1aHHble paboTHHKA TPeThCH  CcTOpoHE 6e3
MACEMCHHOTO corstacus pabOTHHKA. 33 WCKITIOMEHWEM CITY9aeB, KOTAA 3TO
HCOOXOAMNO B [CIASX  1IPEYTIPCICICH IS Yrpo3y OKH3HU W 3I0pPOBBIO
PabOTHMKE, a TaKkke B CyY4asX, YCTAHOBICHHBIX (eneparbHBIM 3aKOHOM.
Yunresas, yto Tpynosoi koneke PP e ONpEHENSIET KPUTEPUH CUTYalM,
HPCACTABIIAIOIINN YIPO3Y AU3HM WM 3/10pOBbIO paboTHHKA, paboToaTeib B
KACIOM KOHKPETHOM C.1y1ae 1e/1acT caMOCTOSTETbHYO OLCHKY CepbE3HOCTH,
HEMIHYCMOCTH. CTelIeHR TakoR yrposbl. Ecin ke vno, ofpaTtHBineecs ¢
3ANPOCONM. 1 NHOITHOMOYCHO (I)C,'lt‘PaJIhHHM 3dKOHOM  Ha MOIVUECHUE
HEPCOHATLHBIX IAHHBIX PAdOTHUKA. [0 OTCYTCTBYET MHCBMEHHOE COTylacHe
paboTHMKA 1A 1IPEOCTABICHNC €10 MepCOHaTBHBIX CBCICHHUH, :mbo, 10
MHEHUIO  padoToiares. OTCYTCTRYET  yrpo3a SKH3HW  WiH 310POBbLO
padoTHUKA, paboTOAATE b 00S3aH OTKA3aTh B ITPE/IOCTABIICHUH NMEPCOHATBHBIX
AQHIBIN TRy, 00paTUBLICMYCST ¢ 3alIpOCOM, W BBLIATH MHCBMEHHOE
YBC/IOMIICHHE 00 0TKA3C B [IPE/IOCTABICHUM IEPCOHANBHBIX TAHHDIX:

®  HC COOOUIATE NEPCOHATBbHBIC [lAlHBIC paBOTHUKA B KOMMEDPUECKUX 11eNIax 6e3
€O LIMCBMCHHOTO COIJIACHSI;

*  TTPEYTPCIMTE VIOJHOMOYEHHDIX JIMIL., TIONYMAIOUINX MEePCOHANBHBIE JaAHHBIC
PAdOTHUKA, O TOM. YTO YU J&HHDIC MOTYT GbITh HCTIONB30BAHE! THIIL B ueTsx,
HJIst KOTOPBIX OHHU cOOOUWEHBI, 1 TPeGOBAThH OT ITHX JINIL MOATBEPXKACHHS TOTO,
HTO 9TO MPABHIO COOTIONCHO:

o OCyuecTBisity 1Cpeauy NEPCOHATLHBIX AAHHbIX padoTHWKa B mpeaenax
OIHOIO padOTONATENS B COOTBETCTRUM ¢ HACTOAIMM | loN0)eHHeM:

* PABPCINATh JLOCTYIN K HEPCOHANILITLIM JIAHHBIM pabOTHHKOB TOJTLKO cneuw’%mﬁo
YUOTHOMOUCHHDBIM JIMLEAM. I1PW 3TOM YKa3aHHbIE JIMIA J0JKHBl HMETh Npaso
MO/IyHath — T0JAbKO  Te  llepcoHalibHble  JaHHble  paboTHMHKa, KOTOpBIE
HEOOXOIMNBI LIt BLINOIHCHUS KOHKPETH BIX GyHKuM:

® He sanpammsarh  MHQOPMAUMIO O COCTOSHMW  370pOBbS  pabOTHHKA. 3a
MERAIQUCHWCM £CX CBEICHUAL KOTOPhIC OTHOCSTCS K BOMPOCY O BO3MONKHOCTH
BBITOIHEHUS PabOTHHKOM TPY10BOH (YyHKLMK;

¢ [ICpelaBaTh  MEpeOHAILHBIC  AaHHblE PAabOTHWUKA €r0  IPEiCTABHTENSM B
HOPSIKE. yeTanosicHHoM Tpy10BbiM kodekcoM n Hactosumn [Tonoxenuew,
M OTPAHIIHBATL HTY HHJOPMAUMIO TOILKO TEMH MEPCOHANBHBIMH aHHBIMH
padOTHIKA.  KOTOPBLIC  HEOBXOAMMBI LIS BBIIOJHEHHS YKA3aHHbIMH
MPCACTABATEIIMN MX DYHKIIMH,

5. O0s3aHHOCTH H OTBETCTBEHHOCTD paGorHuka u paGoToaaTens

5.1. B uensix obecncucnms AOCTOBCPHOCTH 1IEPCOHAIBHBIX [AHHBIX PAOOTHHK 00s13aH:
v lipw npuémMe Ha pabory 1IPeAOCTABUTE PYKOBOJIUTENIO WITH
CLOYIOMTOMOUCHHBIM [IHUAM MOJHBIE W JIOCTOBEPHBIE JIAHHBIE O cebe;



v

wn
3]

v
v

B CIVUIac M3MCHCHUS CRC/ICHHMI. COCTaBIAIOIINX nepconaibHbIie  JIAHHBIC
pa60 HUKA, HE3aMEC AU TCIAbLITO MpeloCTaBHTh HAAHHYIO an)oprvlaumo

PYKOBOJAUTCIO WK CI'O VITOITHOMOYCHHBIM JTHLIAM.

Paboro/aren 1 ero YTIOJTHOMOMCHHBIC TIPCCTABUTCIH 00s3aHbI:

OCYLILECTBIISATD 3aUIMTY NEPCOHAIBHBIX JaHHBIX pabOTHUKA:

obecrneunTs XpaHeHWe TIePBUIHON YUETHOW JOKYMEHTALMN 110 YUETY Tpyaa U
Cro OIJIAThI, K KOTOPOM. B HACTHOCTH, OTHOCATCS JOKYMEHTBI 110 YHETY
KO IPORB. JIOKYMEHThI 110 YHETY WCT0:1b30BaHUs padOyero BpeMeH W pacuEToB
¢ PA0O THMKOM 110 O111aTe TpYUa W Ap;

3aMOJIHEHHWE  JIOKYMEHTAIMK,  COJIEPXAUICH  NEPCOHANBHBIE  HaHHBIC
pabOTHHKA, OCYIICCTBIISITH B COOTBETCTBUH C YHH(QUUHMPOBAHHBIMU (POPMAMHI
MEPBHUTHON  yuéTHOW JAOKYMEHTANMW 110 YUETYy TpyjJa W €ero OIUIaThl,
VTBEPACIEHHBIMU TOCTanoBeRem 'ockomerara Pocenn o1 05.01.2004.

3 Hopsiuce.  nipeiyesmorpenson  ¢r.14 @enepamsHoro  3akoHa  «O
HEPCOHLILHLIX [ IUHHBINY,  COOOIUM b PAOOTOUATCHS Wil €10 3AKOHHbIX,
OTHOCSIIMXCS. K PadOTHHUKY. a TaKXke [PeloCTaBUTh  BO3MOMXHOCTB
O3HAKOMIEHUSI ¢ HWUMU 1Ipr oOpallleHun padOTHUKA MM €ro 3aKOHHOTO
HpereraBuressi. 00 B TeUeHMC JlecsITH pabounx AHEH ¢ J1aThl MOJTyvdeHns
3anpoca padoTHUKA WIlM €1'0 3aKOHHOIO ITPeICTaBUTENS;

B Clydac oTKaza B TIpeJOCTaBICHWW  pabOTHUKY WM €0 3aKOHHOMY
UpeACTaBUTeNO Tipn oOpatlienuwn b0 npu MogydeHUH 3arpoca paboTHUKA
MM €10 3dKOHHOLO NPEICTABHICss MHPOPMALUN O HATUYMKU NEPCOHANTBHBIX
JI@HHBIX O PadOTHUKE, a TAKXKE [1EPCOHATBHBIX [JaHHBIX AaTh B MMUCBMEHHOH
popMe MOTHBHPOBAHHBIE OTBET, COJEP/KAIIMHI CCBUIKY Ha [10/10K¢HNnE 4. 5
cr. 14 Dejepaiabioro 3akoHa «O  UEPCOHAILHBIX  MAHHBIX» WX HMHOTO
(peslepanbrOro 3aKoHa, SBJSIOLIErOCss OCHOBAaHWEM U Takoro OTKasa, B
CPOK, HE IpeBBLIAIONHI cemu padounx JHCH co aHs obpaulcHus paboTHHKA
MK €TI0 3aKOHHOFO  HPCIACTABHTC IS, THOO0 C J1aThl TTOJIVYEHHS  JATIpoca
PadOTHHKA WM CIro LIPEICTaBR TS ‘
OC3BOIMESIHO HIPCTOCTABHTL padoTHUKY WM €TI0 3aKOHHOMY NPEACTABUTEINO
BO3MOXKHOCTL O3HAKOMJICHUS € TICPCORAIBHBIMU JlaHHBIMM paboTHHKA, a
FAKIKE  BHECTH HEOONOIMMbIC H3MCHEHHS. YHWHTOXHTBE W ONOKHPOBATh
COOTBETCTBYJOIINE HEPCOHAILHBIE [@HHBIC 110 TPEAOCTABIEHNH PabOTHUKOM
HAKM €O 3aKOHHBLIM  1IPCIACTaBUTe IeM  CBEACHWH, MMOJTBEPXKIAONIMX, UTO
HEPCONAILHBLIC JHHbIC paDOTHHKA SIBIASIOTCS HETIOJHBIMH, YCTapeBUIMMM,
NEIOCTOBEPHBIMH, HE3AKOHHO [101YYeHHBIMU. O BHECEHHBIX M3MEHCHUSX W
HPEITPUHSTHIX Mepax_ padoTojaTelb WK YITOJTHOMOUYEHHBIC NTUIIA 00S3aHBI
YBEJAOMHTH padOTHUKE WIIM €10 3aKOHHOTO TIPEJCTABUTENST U TPETBUX JIHLL,
KOTOPBIM 11EPCOHAIIBHBIC 1aHHbIC pAadOTHYKA OBIITA MEpEIanbl;

HO TTHCHMEHHROMY 3asBICHUIO paboTHUKA HEe 11031Hee TPEX [HEH co JIH
HOJAUM  HTOI0  3asIBICHMS  BbL1aTh  110CAEJHEMY  KOMWU  JIOKYMEHTOB,
CBSBAHHBIN ¢ pado10H (KOHWK [IPUKA3d O HPUEME Hd PadoTy, LIPUKA3OB O
HEPEBOIAX HA APYIVIO padoty. IIPUKd3a 00 YBOJIBHCHUHU ¢ padOTBhl: BBINUCKH
M3 TPYIOBOH KHMIKKHI CIIpaBKW O 3apadOTHOH muare, Tepuoie padoTsl B
Jgannov MBJIOY w ap.). Konuu JIOKyMeHTOB, cBs3aHHBIX ¢ paboTOMN.
3aBEPAIOTCS  padOTOMATEIEM  Ha UIexkalliM  00pa3oM W ITPEJI0CTaBJISILO TCS
pabOTHUKY DE3ROZME3THO!
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B HEJISAX  O0CCIICHCHUS COXPAHHOCTH JIOKYMEHTOB 110 JUHHOMY  COCTaBy
YBOJIBHSCMBIX PAOOTHHKOB B CXIYYAe PEOPTAHW3ALAN W TUKBHAALH MbJIOY,
A TARIKC CONMAITBITON 3ALMUICHHOC T I pd()()lllHK()B, BBLOTOSITHSHOULHN pdGOI)
O TPY10BOMY lOTOBOPY, BKJIOYATh B CBOM YHPEAWTENBHBIE JIOKYMCHTHI
HpaBria yucra W COXpaHHOCTH JIOKYMEHTOR 1O JTMMHOMY COCTABY. a TakiKe
CBOCBPCMCHHOR  [lepellain WX Ha  TOCYNapcTBEHHOE — XpaHeHHe pu
PCOPTAHM3ALMN - MIIN JIMKBUAAUNH  FOPMAMHYECKOTO  JIMIA  (pacnopsiKeHue
[pasurensersa PO o1 21.03.1994 Ne 358 - p «O0 obecneucHun coxpaHHOCTH

HOKYMCECHTOB 1Mo JMHHOMY Coc F&B)/’)))Z

Yo B CAVHAC PCOPIAHNBAILAN WIW JTHKBW A4 1 Yupexnenus yuét u coxXpaHHOCTS
AOKYMCHTOB 110 JIMYHOMY  CcOCTaBy — MOPSAOK — nepelayd WX Ha
FOCYAAPCTBCHHOC XpAaHEHWE OCYUICCTBIATL B COOTBETCTBHW C NPABHIAMH,
HPCAYCMOTPEHHBIMI Y UPEATEILHBIMH JIOKYMEHTAMH.

53, B nmeasx  obecricuenus npas n cBoGo  paborHuka paboTogaresis W ero

nmpeiecrapireim IHpu 06]32160'1‘}(6 MCPCOHATILHBIX HAHHBIX pa60Tnm<a CO6JHOI[8TB

CARIYIOMIHC TPCOOBALINS:

odpabdorka HEPCOHANBHBIX  JTAHHBIX paboTHUKA  OcylIecTBIsSCTCS
HCKOYHTEILHO B LesX 0DeClieHenns  COOIIONICHUS  3AKOHOB  MHBIX
HOPMATHBHBIX HPABOBBIN AKTOB. COCHCTBMM PaBOTHUKY B TPYAOYCTPOHRCTRE.
OOYICHUM M NPOABIKCHUH MO CliykGe. 0BeCHeyeH s THIHOI 0€30MacHOCTH
PadOTHHKA. KOHTPOJ KOIMUECTBA W KAYCCTBA BBIIONHICMOH paboThl
0OCCICHEHNS COXPAHHOCTH HMYINECTRBA paGoToNaTeNs, pabOTHUKA U TPETBUX
JIMILL

UpK onpeieichiin odbiva 1 coicpxkaris 0OpadaTeiBacMBIX epCOHATbHBIX
JaHHBIX - padoTHHka  pafoTofatent M ero  MPEeACTABWTENH  JIOJKHBI
pykosojcTsoBarees  Koweruryunet PO,  Tpynossiv  komekcom Pd.
(deaepanbhpiv 3akoHoM « O MepcOHATBHBIX TaHHBIX» 0T 27.07.2006 Ne 152 -
D3 v uHbBIMKH DeaepatbHbIMU 3aKOHAMK: =
BCC HEpCotiaibhbIc Jantbie padoTinka paboToAaTe b W €ro Npe/ICTaBUTENH
O0SI3aHbI HOIYHATL 1T0JILKO JIHUHO Y padoTHUKA. ECIIN 1lepcoHaibtibie AaHHble
padoTHHKA BO3MOKHO HOIYHIHTE TONhKO Y TPEThEeH CTOPOHBI, TO pabOTHHK
HOJBKEH OBITh yBEJIOMIICH 06 TOM 3apaHee W OT HEro JOJKHO GbITh
HOJAYHCHO  TuekmenHoe  cormacke. PaGoTogatens u ero mpeacraButeny
NOIKHBL COOBUIMTH PabOTHHKY O 1EASX. NPeoNaraeMpiX HCTOYHMKAX U
Crocodax  IMOJyUCHHs NCPCOHATbHBIX  AHHBIX (Hanpumep, odopmieHue
3aHpoca Hd NpeKHee Mecto padotbl paboTHHKA B 1EISX BBISCHEHHS  €ro
HPOECCHONWILHLIX KANESCTB. 3aTpoca B y4eGHOE 3aBeICHHE O TOJUTUHHOCTH
JOKYMCHTa 06 06pa3oBaHim 1 T. I1.) W MOCJEACTBUSIX 0TKa3a paboOTHHKA 1aTh
MUCbMCHHOE COIIIACHE HA WX TI0JIYyHCHHE!

padorojarenh M Cro  NpPeACTABMHTENN HE  HNMEIOT npaBa 1ojiydatb n
00padaTLIBUTE  [ICPCOHATHLHBIC 1aHHBIC PadOTHHKA O €ro MOJNMTUYECKHX,
PCAMIHOBHBIX M MHBIX  YOOK/CHMAX W YacTHOH OKM3HW. B coryqasx,
HCTIOCPCACTBEITNO  CRSIBAHHBIN ¢ 3alpOCaNK - TPYIIOBBIX  OTHOICHWH. B
coorserctsun - co .24 Koweruryinmn PO pykoBoaWTens W ero
HPEACTABUTC 1N BIIpABE 110JyHaTh B 00pabarhiBaTh AaHHBIE 0 9ACTHON KH3HM

piik’)O'l‘HHKii FTOIBLKO € Cro HMCBLMCHHOIO corjracus.



AN
NN

L4 })860’]"()£lareﬂb M Cro npejacraBuTesid  He UMCIOT  T[ipaBa Imony4vars M
06p216a'rbma'rb HCPCOHAIBHBIE  [1I4HHBIC pa60THm<a 0O Cro YJEHCTBE B
()6UICCTB€HHHX 06'I>CLIPIHCHH$IX Uin ero ITpO(I_)COl—O3HOI\;1 NCATCIABHOCTH. 3a

HCKITOMCHHC M COINVHACRH. IIPC,I_\'C\IOIPL‘IHH:I.\' (l)C,'le'de)HhIW 3OKOHONM.

- Jlnua, sunosHLe 1 Hapymenvy HOPM. PEIYIMpPYIOUMX  nosydenue. obpaboTky u 3atuTy

HEPCOHAILIBIX IANHBIX padOTHHKA. 1IPUBNEKAIOTCS K JMCHMTITMHAPHOR U MaTepUanbHOM
OTBETCTBEHHOCTIH B 1IOPSIKC.  YCTAHOBACHHOM Tpynosbim  komekcom PO u wHLMH
(benepambHbiMM  3akoHamMK. a4 Tarke NMPUBIICKAIOTCS M IPaXIaHCKO - MpaBOBOW,
AAMHHUCTPATHBHOR M yI'O0BHOH — OTBETCTBEHHOCTH B NOpsJIKE,  YCTAaHOBIEHHOM
(1)6[[6p8ﬂbeTMH 3AKOHAMMN.

- Henpasonsepnntii orsas pyrosoaureis MbJIOVY nektounTs nim UCITPABHUTEH 11EPCOHALHBIE

A4HABIE PADOTHIRA. a Takke M0G0 MHOE HapyllCHWC TpaB paboOTHUKA — Ha 3auMTY
HEPCOHAILHBIX LAHHBIX BICHET BOSHUKHOBEHWE y paborHuKa npasa TpeGoath yCTpaHeHHus
HAPYIICHHs €10 NpaB W KOMNCHCAIMU LIPHEIUHEHHOTO TaKHM HapyweHueM MopaisHOro
Bpea. |

PaboTHuK HecET orBereTRennocTs 32 AOCTOBEPHOCTE JTIOKYMEHTOB, COCTABASIOUINX €ro
HEPCOHAILHBIC TAHHBLIC. B 1TOPSIKC. VETAHOBICHHOM JAKOHO, 1aTeIbeTBOM PO,

Jlnua. BunoBHKIC B Hapytwenun rpedosannii OeaepaiibHoro 3akona «O TIEPCOHATBHBIX
ABHHBIXD,  HECYT IPAK/IAHCKYIO. YTOIIOBHYIO. AIMUHUCTPATHBHYIO. JIMCUMILTHHAPHYIO W
MHYIO TTPEIYCMOTPCHHYIO 3aKOHOAATCILCTBOM PD OTBETCTREHHOCTL.

6. HpﬂBZ] pa(’m'mu Ka Mo 3a1uTe NEPCOHAILHBIX JAHHBIX

6.1.Paborhvk HMCCT 1PpaBo  Ha IMOJIYUCHUE CBCIEHHH O CRBOMYX HMEPCOHANIBHBIX TaHHBIX.

6.4,

HAXOJUIIIMNCSI A XPaHCHWK Yy padoTojarels W ero YHOJIHOMOYEHHBIX UL, TpeboBaThH
YTOUHCHHUSA CBOMX ITEPCOHAALHBIX TalHBIX. WX OJIOKHPOBAHWSA MITH YHWYTOXKEHUS B ciyyae,
CCM  OHM ABJASIOTCS  HCHOJHBINUI,  YCTAPeRUTMMM. HEAOCTOBEPHBIMU,  HE3ZLOHHO
MONYHCHHBIMH WM HE SBASIOTCS HEOOXOAMMBIMU TS BBINTOTHEHUEM PaBGOTHHKOM CBOWX
TPYJIOBBIX (VHKUMIA. a Takie HPHITMMATE MPElyCMOTPEHHBIE 3aKOHOM MEpBI [10 3alllHTe
CBOMX MPaB.

2. CBelenrs o HalmInT HCPCOHAIBHBIN J(aHHBLIX JOMKHbI Obl Th HPEAOCTABACHbI PAOO THUKY 110

CTO 3alpoCy B OCTYITHON (hopMe. B HUX He 10JHb] CO/CPHKATBLES 1IEPCOHANILHBIC JaHHbIe
APYTHX pabOTHUKOB, ‘

. ZIOCT}’TT K CBOMM ITCPCOHAIBLHBIM JaHHBIM TIpCIOCTARIISICTCS pa60THm<y WU €ro 3aKOHHOMY

HMPEACTABHTEINO  padOTOAATCICM MIAH ero YUOTHOMOUCHHBIMH JTHLAMHU  [IPH 0OpaILeHNH
MO0 [IPH TToNy e 3Apoca padoTHHUKA HIIM €0 3aKOHHOTO NpeacTaBuTens. 3anpoc
AOKCH COIEPIKATEL HOMEP OCHOBHOrO CLOKYNICHTA. Y0CTOBCPSIOWIETO THIHOCTH paboTHHKa
M-I CTO SAROHHONO NPCACTABINTCIS, CBCACHNS O jaTe BLLIAYK yKA3aHHOI'O JOKYMEHTA ¢
BbII@BUIEM €ro oprame u COOCTBEHHOPYUHYIO TTOATTUCE paboOTHHKA WIHM €ro 3aKOHHOro
MPEACTABUTE!S. 3A1TPOC MOKCT ObIThH Harpasicn B HNeKTPOHHON dopme W rnoamucan
AICKTPOHHOH UMDPOBOH MOANNCHIO B COOTBETCTRAN ¢ 3aKoHoUaTe/IbeTROM P,
B nenax obecnicuernns sammri HEPCOHAILHLIN TaHHBIX. XpaHSIUXCes B Yupekaenny,
PAdOTHWK HMECT NPaBo:

Y HA N0THYIO HHPOPMAIMIO 0 COCTOSHHI  CROMY MEPCOHATHHRIN  “TAHHBIX U

00PadOTKE YTUX TuHHbIX PADOTOAATCICM H CI'O YITOTHOMOUCHH bIMH AULAMH;
¥ Ha CBOBO/NLIA GecritaThbii AOCTYIT K CBOMM NEPCOHAITBHBIM JAHHBIM, BKIHOYas
g OPABO - Ha  HOJNVICHUC . KONKIE 10601 3ANMCH,  COIEpIKalUC 11CPCOHAIbHbIC
9



NaHHBIC  pabOTHWKA, 32 WCKIIOYEHHEM  CITydaes, MPENYCMOTPEHHBIX
(benepambHbIM 3aKOHOAATETHCTBOM:,

Ha OINPEACIEHNUE MPENACTABHTENEH JIsl 31N Tl CBOMX MEPCOHATBHBIX NAHHBIX
TpeOOBaTh MCKIOYEHHE WIIW  WCIPAaBIEHHE HEBEPHBIX WM HETOTHBIX
[ICPCOHAIbHBIX  A4HHBIX, @ TaKkKe UAHHbIX, 00pPabOTaHHBIX ¢ HapyLIEHHEM
TpeboBannit (eneparsHoro sakononarenscTra. [Ipn oTkaze PYKOBOIUTENS HITH
Cr0  MPEACTaBUTENeH HCKIHOYHTL WM HCIPAaBUTH TEPCOHANLHBIE NAHHBIE
PabOTHUK WMEET NpaBo 3asBUTb B MMCBMEHHOM (opMe PYKOBOIMTEIO O CBOEM
HECOTJIaCHH ¢ COOTBETCTBYIOUIMM  OOOCHOBAHHEM TAKOTO HECOrJIACHS.
IlepcoHanbrble flaHHBie OLEHOMHOTO XapakTepa paGOTHMK HMeeT paBo
AOTIONHHUTE 3aSBICHHEM, BEIPAKAIOIUMM €70 COOCTBEHHYIO TOUKY 3PEHMS;
TpeGoBaTh .06 W3BCLIEHUH PYKOBOJUTENIEM WIIM €T0  YIMOJIHOMOYEHHBIMH
JINIAMHK BCEX JMLL, KOTOPBIM paHce ObIM cOOOIIEHB! HEBEPHBIE WITH HETIOJTHBIE
MEpCOHATIbHBIE NaHHBIC paboTHWKA, 000 BCEX MpPOM3BEACHHBIX B HUX
UCKITIOHMCHHSX, UCTIPABIICHUSAX MW JOTIOJTHEHUSIX

00xanoBaTh B CyA JUOObIC HETpaBOMEpHBIE NCHCTBHA WM  Ge3aeHCTBHS
PYKOBOIUTENS WU €r0 YNOMHOMOYCHHBIX JIWLl TIPH XpaHeHun, oOpaboTke n
3alUMTE €0 MEPCOHAThHBIX JIaHHBIX:

H
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